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LAREDO ANYWHERE
SEARCH GUIDE

(NOTE: This manual is a work in progress and will be modified as Laredo Anywhere is updated.)

CREATING A LAREDO ANYWHERE ACCOUNT

NOTE: Creating a Laredo Anywhere account does not add any additional cost to your Laredo subscription, nor does it
automatically allow you to begin searching; users must have a Laredo subscription first before linking the counties in
which they have a subscription to their Laredo Anywhere account.

SignIn
1. Open your internet browser and go to www.LaredoAnywhere.com. Use yousLaredo Avatei S

2. Click Create account (see the image on the right). The Create Account
page shown below will display. ey

Forgot username?

Forgot password?

Back to Login Create account

Create Account

Support & Accessibility

®

Basic

Y7: *FIDLAR

=« ® TECHNOLOGIES

Basic demographic:

company name you

Username" 3. In the Basic screen, enter a Username then fill in the
oo : rest of the fields. When selecting your username, please
o L remember that you will not be able to change it after completing
| (e I the signup process. Also, when navigating through the account
creation process, please be sure to enter accurate information.

Consider something unique like
CleanHarry

Company*

Company I

NOTE: Fidlar Technologies and our county partners take your
privacy and data security very seriously. The information provided
will never be sold or abused.

4. Click Next. «
Create Account
5. Inthe Security screen, enter your desired Password then © &
reenter the same password in the Confirm Password field. o .
When creating a password, please note that it must be at least SR e
eight (8) characters long. Also, this is a unique password of Fassword®

your own creation; you do not need to utilize your Laredo
program password.

Confirm Password®

NOTE: This password can be changed by the Laredo user at any
time. See page 54 for details on this process.

6. Click Next.


http://www.laredoanywhere.com/

i ™\
Phone number. When entering your email address, please
be sure to use one that is monitored regularly.
Create Account
8. We recommend leaving the Allow alerts to be sent to
©_ ﬁ_ b this email address? option set as Yes so as not to miss any
Basic Security Contact
important communications.
Another bit of general information; important updates will be forwarded to you
through these if you so desire NOTE: This contact information will be used to
- communicate important updates as well as for
mail Address’
T i username/password retrieval.
Allow alerts to be sent to this email address? 9. Click Next. The Review screen shown below will display.
Phone
(123) 456-7830
10. Please be sure to review your information carefully before clicking )
the Create Account bar at the bottom of the page.
Create Account
11. To log into Laredo Anywhere, enter your Username and Password = S 5 =
in the Sign in screen then click Login. Basic Security contact Reciew

Signin f

Use your Laredo Anywhere account

Username

Enter your username

Forgot username?

Password

Enter your password

Forgot password?

Create account

Support & Accessibility

J7: *FIDLAR

wet® x ® TECHNOLOGIES

7. In the Contact screen, enter your Email Address and

Make sure all your information is just how you want it - everything can be updated

later except for your username. Click a review item to edit
Username SampleLAW

Name Doe, John

Company Fidlar Technologies

Password  sesessssssas

Email JohnD@fidlar.com

Alerts Yes

Phone (555) 555-5555

Create Account




LINKING A COUNTY LAREDO SEARCH ACCOUNT

Once you have set up your general Laredo Anywhere account, you will need to link your county-specific Laredo
account(s) to the Laredo Anywhere account. Please be sure that you have created a Laredo Anywhere account (see the
steps noted above). Additionally, you will need to have signed a Laredo agreement with each county in which you will be
searching and received a username/password for utilizing Laredo.

1. Login to your Laredo Anywhere account then click the Add County ® Your counties
option in the dashboard screen to begin the process of linking your
county Laredo search account. The account setup wizard screen Search your counties x

shown below will display.
Select a county to begin your search

X #TTTTTITTTTTTITmmTmmmmmmmmmmsmsmmmesoooosooeoosoooe.
Add a county
— Add County
Iy Show only Fildar Customers
State +
Select a State v
County
Select a County v i

2. Select the relevant State and County in which
you would like to search for land records.

NOTE: If you see a Multi tag next to a county, this means that
the county will allow you to link multiple Laredo search
usernames from your county subscriptions to the same Laredo Anywhere account. This allows users sharing
usernames/passwords to have their own Laredo Anywhere accounts to accommodate their unique searching needs.

Ozaukee County Multi

3. Enter your Laredo Username and Password in the appropriate fields then click Add County to complete the
process. You will see a confirmation similar to the one shown below at the bottom of the window.

Successfully added Ozaukee County, Wisconsin

4. You may repeat the above three steps to add additional counties to your Laredo Anywhere account or click the X
in the top right corner of the wizard to exit.



5. Once a county Laredo login username has been added to your Laredo Anywhere account, a “tile” listing that
Laredo username will display on your Laredo Anywhere dashboard screen.

2 2020 6. Each county’s Laredo login tile will display the following
. information:

@inporter MuLTl

Porter County (W) a. The date you last logged into Laredo for the particular county
b. The Laredo username, preceded by the @ symbol (e.g.,

Phone “wo~: ”
(219) 465-3476 @inporter”)

c. The MULTI user identification if the county allows for this
! functionality (see Page 5 for details)

d. The state and county name for this Laredo user

e. The phone number for this Laredo County

f.  The number of minutes this particular Laredo username has been logged into Laredo for the current

month
7. Toremove a Laredo username tile from your Laredo Anywhere
dashboard, click the 3 dots in the upper right corner of the tile. Feb1,2024

a. Click Remove. Remove

b. NOTE: Removing a county Laredo account from your Laredo @ @ Sy
Anywhere dashboard does NOT delete that county’s Laredo
account. You will still need to contact the county office to cancel 853332
your Laredo subscription if desired.

:




LOGGING INTO LAREDO

NOTE: The steps below assume that you have set up your general Laredo
Anywhere account and have linked a specific county’s Laredo account to

Laredo Anywhere.

1. Once you have logged into Laredo Anywhere, click the desired
county’s Connect button in the dashboard screen. You will be

auto-logged into Laredo.

NOTE: Once you enter your username and password in the Add
a county screen shown on the previous page, you will not need o
to enter your username and password again to open Laredo.

Feb2,2024 Lastvisit

@inporter MuLTI

Porter County ()

Phone
(219) 465-3476

2. Ifyoulog into a remote (billable) Laredo account, a screen similar to the following will display when you log in

each time.

Auto-disconnect x

To prevent being charged overage minutes for inactivity, this account (@gregs)
will Auto-disconnect unless you choose to ER ek If you change your mind, you
can update this setting from the navigation bar using the @ icon.

You are currently opted to: Auto-disconnect

Ozaukee County's inactivity timeout for users who opt to auto-disconnect :

5 minute(s)

Info: If you opt to [ EEaREY your choice will be recorded.

Auto-disconnect Stay logged in

a. To auto-disconnect from Laredo after a county-
defined amount of inactivity in Laredo, click the Auto-
disconnect option at the bottom of the screen. This is
recommended if your Laredo billing plan is not an
unlimited minute plan.

b. To stay logged into Laredo, even if there is no
activity in the program for a period of time, click the
Stay logged in option at the bottom of the screen.

NOTE: Selecting the Stay logged in option could result
in being billed for overage minutes by the county for
Laredo usage that exceeds your per-minute plan (if
applicable).

C. If you are utilizing Laredo as an “Internal” user
(for example, as a county employee), the Auto-
disconnect window will not display.



LAREDO MENU - PART 1

When you first log into a county Laredo account from the Laredo Anywhere dashboard, the menu bar shown on the left
side of the image below will display with the User News section open. See below for a description of each menu item in
the menu bar.

Search 8 User News
<4

Q simpl t

Imag ]
< Search

The ints t re-download. k | ]
=]

L b I labl day April 2nd 8:00-9 m. Sorr [ ]
M saved Searct

Please Note: After a lengthy proc 0 3 tot t b [ ]
@ Iris Manager

@ County Settings

NOTE: Depending on the county’s Laredo configuration, the left menu bar may display in a collapsed
view (see the image on the right). In the collapsed view you can hover the mouse over any icon in the »
menu bar to display a popup description of the item.
1. To expand the menu bar view, click the double Arrow at the top of the menu bar. Q
q
USER NEWS
The User News section is utilized by the county to send relevant messages to the county’s Laredo users. =
It is recommended that you read these messages each time you log into Laredo.
1. To delete any User News messages, click the delete Trash can icon on the right side of the n
message.
@
CLASSIC SEARCH
1. To begin searching for documents, click Classic Search. The search criteria screen will display. a

NOTE: See sections later in this manual for a description of the rest of the items in the Laredo menu bar.



The Classic Search criteria screen:

L gregs M pashboard |\ Libray  Q search £ settings OH {oimes County f:\“ddc‘; j:':\;zig: 01:58 Min @ (* signout
i x
Searching in Holmes County, OH
Classic Search
»
- Party - = Document
Q
Name* Start number End number
Compact Search  IRIS
Party Name Start document number End document number
= )
0ADDED Start date End date
Enter a start date B Enter an end date B
1= No parties added
Search group Memo
Select a Group v Memo
R
(o] Additional Criteria
Parcel Associated Documents Tract Book-Page
Name* UseLongCodes @D & Lot/Unit 0ADDED
Select a Subdivision v Lot/Unit No'subdivisionaddead
Block Outlot
Block Outlot
IRIS
The following information is displayed at the top of the Classic Search screen:
County name Time logged in
Ozaukee County Audit: Dec31,1969  — ) . m
WI Ggregs Index: Sep29,2021 -  0&:A7Min o
Index/Verify dates
Laredo username Disconnect from Laredo

a. The county you are logged into

b. The Laredo username that is logged in

c. The number of minutes you have been logged into Laredo for the current session
d. The recording dates that the county is indexed and verified (audited) up to

e. The Disconnect button for disconnecting from the current session of Laredo

PARTY NAME & DOCUMENT INFORMATION SEARCH

PARTY NAME SEARCH
1. To search by party name, enter the last Name* ) -
name in the Name field followed by a Party Name } Ompame;:
comma or space (depending on the .

particular county’s indexing format) then a portion or all of the first name. For a business name, enter the entire
business name or the first portion of the business name.



2. Click Add then click the Run bar at the top of the screen to display the search results. (See the “SEARCH
RESULTS...” section on page 18 for details on viewing data and images in the search results.)

ADDITIONAL PARTY NAME SEARCH TIPS:

2. To search for multiple names in one search, enter each party name then click Add after entering each one. The
search results will return records for all party names added.

2ADDED  Delete all

Compact search IRIS

1. stoughton, joe X
OFF None

Compact search IRIS

2. stoughton, mike X
OFF None

a. Click the X to remove any of the names you have added. To remove all of the names you have added,
click the Delete All option above the top name.

3. If you are uncertain of the spelling of a party name, enter the % symbol (the wildcard in Laredo) anywhere in the
beginning or middle of the name. For example, to search for the last name “Fisher” and “Fischer”, enter
“Fis%er”. The single wildcard will fill in multiple letters. (NOTE: There is automatically an unseen wildcard at the
end of any value you enter in the Name field so there is no need to enter one at the end.)

a. TIP: For party names entered as trusts, or government entities such as township names, sheriff names,
city officials, etc., it is often helpful to enter the wildcard (%) in the beginning of the Name field.

4. To ignore possible spaces and punctuation in names, select On in the Compact search Compact search
option before you click the Add button. For example, with Compact search set to On, a
search for “Walmart” will return results for “Wal-mart”, “Wal Mart”, etc. Additionally, a
search for “Oneil” will return results for “O’neil”.

a. If you forgot to click Compact search before you added the name, click OFF in the Compact search box
next to an added name (see image above) to activate Compact search.

5. To apply any alias names you have created in IRIS, click either County or User in the IRIS option of the Party
name search criteria.

IRIS

NOTE: See the IRIS MANAGER section on page 44 for a description of how to create
and modify alias party names, addresses, and subdivision names.

a. If you forgot to click an IRIS option before you added the name, click None in the IRIS box next to an
added name (see image above) to activate the “County” or “User” IRIS list for the search.

DOCUMENT INFORMATION SEARCH

Document
Start number End number
Start document number End document number
Start date End date
Enter a start date E Enter an end date E
Search group Memo
Select a Group v Memo

10



NOTE: Any number of search criteria listed above or below can be combined in one search.

1. To search by a specific document number or document number range, enter the beginning document number in
the Start number field then press Tab to enter the End number field. You can overwrite the same document
number with a later document number in the ending field to search for a range of document numbers.

2. To search by a recording date range, click in the Start date field then type the desired starting date. Press Tab —
the current date will auto-display in the End date field but you can overwrite this with any date you wish. You
can also click on the blue calendar on the right side of the Start date and End date fields to select the desired
dates on the calendar that displays.

3. To narrow your search criteria to a particular document type or Search group
grouping of document types, click in the Select a group field in
the Search group section. To select the desired document type ) i
or search group: Q

Select a Group v

a. Scroll down to the desired document type or search
group and click it. You can also press the Down or Up
Arrow on the keyboard until the correct document type AFFIDAVIT
or search group is highlighted then press the Enter key.

ADDENDUM

b. Or, begin typing the document type or search group you wish to search by; all document types and
search groups that match the letters typed will display; click the correct one.

4. To search by a particular memo (note) value, enter the value in the Memo field.

Memo NOTE: The Memo field is not utilized in all counties.
If a county does enter data in this field, it is

Memo typically a general notes field. (In earlier versions of
Laredo, this field was called the “Reference

Number” field.)

5. When the correct document criteria has been entered, click Run at the top of the screen to display the search
results.

a. TIP: If you are uncertain of the spelling of a note in the Memo field, or are not sure of how the value was
indexed, enter the % symbol (the wildcard in Laredo) anywhere in the beginning, middle, and/or end of
the value you enter in the field.

6. See the SEARCH RESULTS... sections on pages 18 and 22 for details on viewing images and data in the search
results screen.

11



ADDITIONAL CRITERIA SEARCH

Select a Subdivision

Block

Block

Name® Use Long Codes

Parcel Address Associated Documents

QO <

~

Tract Book-Page Survey Map

Lot/Unit 0 ADDED
Lot/Unit ..
No subdivision added
Outlot
QOutlot

NOTE: The search fields displayed in the image above may not be the same for every county since some counties do not
index data in certain fields; in these counties, the fields may be hidden from view in Laredo.

SUBDIVISION

1. To search by subdivision, click Subdivision in the Additional Criteria section. The screen shown above will

display.

2. To select a subdivision by the subdivision name, click in the Name
(Select a Subdivision) field; a list of subdivisions will display. You can
either scroll down the list of subdivision names with the mouse
wheel or Down Arrow on the keyboard then select the desired
subdivision or you can filter the list by typing a few letters of the
desired subdivision name in the search field; a list will display all
subdivisions that match the characters entered.

a. To select the subdivision by the subdivision short code, click
the Use Long Codes toggle to change the option to Use

Short Codes.
Name* Use Long Codes Q =
Select a Subdivision v

Name*

Select a Subdivision

cedad

ASSESSOR'S PLAT OF CITY OF CEDARBURG

ASSESSORS CEDAR HIGHLANDS PH 7

BOERNERS PLAT CITY OF CEDARBURG

CEDAR ACRES

The subdivisions will then be listed in the Name field by short code.

3. Select the correct subdivision name.

4. If you wish to narrow your search to a particular Lot/Unit, Block, and/or Outlot value, enter the values in these

fields.
5. Click Add.
6. Click Run at the top of the search screen to run the search.

ADDITIONAL SUBDIVISION SEARCH TIPS

7. To search for multiple subdivisions (or multiple Lots, Blocks, and/or Outlots) in one search, enter each

subdivision value then click Add after entering each one. The search results will return records for all subdivision

values added.




2ADDED  Deleteall

T None

CEDAR SAUK MEADOWS ADD. NO. 1 IRIS X

CEDAR SAUK MEADOWS ADD. NO. 1 RIS %
L:2 None

a.

8. To apply any alias names for subdivisions you have created in IRIS (if the IRIS
county has enabled IRIS), click either the County or User option in the IRIS
section of the subdivision search criteria before you click Add.

Click the X to remove any of the parcel numbers you have added. To remove all of the parcel numbers
you have added, click the Delete All option.

IRIS

X

)

a. To apply the IRIS feature after you have clicked Add, click in the IRIS field to change the None value to
either County or User.
b. NOTE: All alias subdivision names previously created in the Desktop version of Laredo will be available to
utilize in Laredo Anywhere. See page 44 for a full description of IRIS.
PARCEL NUMBER

1. To search by parcel ID number, enter the parcel number in the Parcel field.

Subdivision m Address Associated Documents Tract Book-Page Survey Map

Parcel” 0 ADDED

Wildcard

‘ 00-00-00-000-000-000-000  Masked @ ‘
No parcel added

b.

If the county has a standard format for indexing parcel numbers, and has selected the option to auto-
display the punctuation for parcel numbers, Masked will display on the right side of the Parcel field. If
Masked displays, you will not need to manually enter the appropriate punctuation.

To enter the punctuation of the parcel number manually, click the Suitch o use parcel
Masked notation to change the notation to Freeform then enter the Freeform -
appropriate punctuation along with the parcel number.

Hover the mouse over the ? symbol next to Masked or Freeform to
display details about the county’s parcel number format.

2. Once the parcel number has been entered in the Parcel field, click Add.

3. Click Run at the top of the search screen to run the search.

13



ADDITIONAL PARCEL NUMBER SEARCH TIPS

4. With the Wildcard option set to On, you can enter the first portion of a parcel number and the search will return
all documents that match the values entered followed by any additional numbers.

5. To search for multiple parcel numbers in one search, enter each parcel number then click Add after entering

each one. The search results will return records for

all parcel numbers added.

Delete all

2ADDED

1. 10-214-00-200-00

2. 10-214-00-300-00

Wildcard

Wildcard

OFF

OFF

a. Click the X to remove any of the parcel numbers you have added. To remove all of the parcel numbers

you have added, click the Delete All option

b. To turn the Wildcard function on after you have added one or more parcel numbers, click the OFF option
in the Wildcard field to change the option to ON.

ADDRESS

1. To search by street address, click
Address in the Additional Criteria
section then enter the House
Number, Street Name/Number,

Subdivision

House Number*

Location Survey Map

Parcelo @ Associated Documents Tract

Street Name/Number 0ADDED

and City in the appropriate fields [House Number

} Street Name/Number
No address added

(the house number and city name
are required). You can also enter
the Zip code if desired.

2. Click Add.

City*
City

IRIS

Zip
Zip

3. Click Run at the top of the search
screen to run the search.

ADDITIONAL ADDRESS SEARCH TIPS

4. If you are uncertain of the exact format the address was indexed, you can enter the wildcard (%) before, after, or
in the middle of any value you enter in any of the address fields. For example:

a. If you are uncertain if the street name (or number) was spelled out or abbreviated, you can enter a
portion of the street name followed by %. (e.g., “123 Main%"; “456 Pat%erson%")

b. Similarly, you can enter the % symbol anywhere in the City field if you are uncertain of the spelling of a

city name. You can also enter the % symbol only in the City field if you are uncertain which city may have

been indexed.

5. To search for multiple addresses in one search, enter each address then click Add after entering each one. The

search results will return records for all addresses added.

2ADDED Delete al

123 main street
1
davenport — 52806

220 Douglas
Port Washington
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a. Click the X to remove any of the addresses you have added. To remove all of the addresses you have

added, click the Delete All option.

6. To apply any alias names for street names you have created in IRIS (if the =
county has enabled IRIS), click either the County or User option in the IRIS
section of the Address search criteria before you click Add.

a. To apply the IRIS feature after you have clicked Add, click in the IRIS field to change the None value to

either County or User.

b. NOTE: All alias Street Names previously created in the Desktop version of Laredo will be available to
utilize in Laredo Anywhere. See page 44 for a full description of IRIS.

ASSOCIATED DOCUMENTS

1. To search by associated document
number, click Associated
Documents in the Additional

Subdivision Parcel Address o Associated Documents Tract Location Survey Map

Document Name® 0 ADDED

Criteria section, enter the document (...

No associated documents added

number that was indexed as an

associated (related) document T Page
number. Book Page
2. Click Add.

For look-up only

3. Click Run at the top of the search
screen to run the search.

ADDITIONAL ASSOCIATED DOCUMENT SEARCH TIPS

4. If you only know the book and page values of the associated document number, and these values have been

indexed, enter the book number in the Book/Libre field and the page number in the Page field then click Add.

5. To search for multiple associated document numbers in one search, enter each number then click Add after
entering each one. The search results will return records for all associated document numbers added.

a. Click the X to remove any of the associated document numbers you have added. To remove all of the
associated document numbers you have added, click the Delete All option.

TRACT

1. To search by tract (unplatted land), click Tract in the Additional Criteria section.

2. Enter the appropriate values in the
Section, Township, and Range fields (and
Gov'’t Lot field, if applicable).

a. NOTE: If a county indexes the
directionals (“N”, “S”, “E”, “W")
along with the numeric values in
the Township and Range fields,
you can enter those directional
values after the numbers in these
fields.

3. To narrow your search to a particular
quarter section, click the desired Quarter
section.

Subdivision Parcel Associated Documents @ Location Survey Map

Section” AT G
24

{ } o No tract added

Township Quarter Quarter

- | .
Range [ s
e |

Gov't Lot

Government Lot
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4. |If you wish to narrow the search to two quarter sections, click the desired Quarter section then click the Quarter

Quarter section.

NOTE: The Quarter Quarter field does not display unless you select a value in the Quarter field.

5. To select a half section, click the two quarter sections that constitute the half section.

6. If you select two quarter sections, you can add a third quarter section by clicking the Reveal Quarter Quarter
Quarter bar and clicking on the third quarter section.

Quarter

Quarter Quarter

o’

[ Reveal Quarter Quarter Quarter

NOTE: Many counties do not index the Quarter-Quarter-Quarter values so it is
typically recommended to NOT select a third quarter value.

7. When all values have been entered and selected, click Add.

8. Click Run at the top of the search screen to run the search.

ADDITIONAL TRACT SEARCH TIPS

9. To search for multiple tract values in one search, enter and select each value then click Add after entering each
one. The search results will return records for all tract values added.

2ADDED  Deleteal

) Quarters:
™ Section: 9 | Township: 21| Range: 28

Quarters:
" Section: 10 | Township: 21 | Range: 28

a. ClicktheXto
remove any of the
x | tract values you have
added. To remove all
of the tract values
you have added, click

BOOK-PAGE (LOCATION)

the Delete All option.

1. To search by book and page (or liber and page or volume and page) values, click Book-Page (or Location) in the
Additional Criteria section then enter the appropriate values in the Book and Page fields.

2. Click Add.

3. Click Run at the top
of the search screen

to run the search. Book
Book

Subdivision Parcel Address o Associated Documents Tract

0 ADDED
Page

el

o
[1)=]

[15]

No book-page added

ADDITIONAL BOOK-PAGE SEARCH TIPS

4. If you are uncertain if the county utilizes prefixes, leading zeros, or suffixes in the book or page fields, you can
enter the wildcard (%) in any place in the book and page fields. For example:

a. Enter “%871” in the Book field to search for possible book numbers “0871", “MG871", etc.

b. Enter “%10” in the Page field to search for possible page numbers “10”, “010”, etc.

c. Enter % at the end of any value in the Book or Page field, such as “100%” in the Page field.
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You can also search for an entire book by entering the book number in the Book field then just the wildcard (%)

in the Page field.

To search for multiple Book-Page values in one search, enter each value then click Add after entering each one.

2ADDED  Deleteall

1. B:101|P:1

2 B:101|P:10

The search results will return records for all book-page values added.

a. Click the X to remove any of the book-page values you have added. To remove all of the book-page

values you have added, click the Delete All option.

CERTIFIED SURVEY MAP (CSM)

1.

o v ok w

To search by certified survey map (CSM) or Subdivision  Parcel
municipality, click Survey Map in the

Additional Criteria section. oM List

NOTE: Not every state utilizes this field for Select a CSM
indexing (most Wisconsin Registers of
Deeds index the CSMs in this field). Also,
some states utilize this field for indexing
municipalities or townships.

Lot

Address Associated Documents Tract Location m

UseLong Codes (D) (=] 0 ADDED

A4
No survey map added

Outlot

To select a CSM, click in the CSM List (Select a CSM) field; a list
of CSMs will display. You can either scroll down the list of CSM
names with the mouse wheel or Down Arrow on the keyboard
then select the desired CSM or you can filter the list by typing a
few letters of the desired CSM name in the search field; a list
will display all CSMs that match the characters entered.

CSM List Use Long Codes () c

Select a CSM v

CSM List

Select a CSM v

| ] e

CSM #

CSM #07

CSM #088

a. To select the CSM by the CSM short code, click the Use Long Codes toggle to change the option to Use

Short Codes.

The CSMs will then be listed in the Name field by short code.

b. NOTE: In counties that index municipality or township (or similar) names in the CSM field, the CSM List
will display municipality, township, etc. names that have been indexed.

Select the correct CSM name.

If you wish to narrow your search to a particular Lot and/or Outlot value, enter the values in these fields.

Click Add.

Click Run at the top of the search screen to run the search.
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ADDITIONAL CSM SEARCH TIPS

7. To search for multiple CSM names (or multiple Lots and/or Outlots) in one search, enter each CSM value then

click Add after entering each one. The search results will return records for all CSM values added.

2ADDED  Deleteall

CSM #42
Lot: 1

CSM #610
Lot: 1

X

a. Click the X to remove any of the CSM values you have added. To remove all of the CSM values you have

added, click the Delete All option
SEARCH RESULTS — THE BASICS

igati Results Refine search ® ColumnVisiblity Group by Column Templates® B
Nauigation & 1525 of 1525 ( Refinecbykeyword X DocNumber+8  \ Groupby v [ _.okwspgpage?m O ax | [] pistinct docs anty
=

# DocNumber 1] Party | DocType 1]
B 1 2024034796 ECKEL, KELLY J 10 DEED PM  B:P;
Criteria | Mode: [[clssle|  Results: [ (2825 B 2 2024034796 ECKEL, KELLY J  »emou DEED Jul9,2024,4:33FM  B:P:
+ Parties © [l B ROTHGEB, KELLYJ  »FRoM DEED 433PM  B:P:
* Documentinfo 2 [l 4 ECKEL, KELLY »FROM DEED Jul9,2024, B:P
Raljacitionaltuteria iy e PRAISE LUTHERAN CHURCH INC 10 RELEASE OF MORTGAGE Jul9,2024,428PM  B:P
[l B PRAISE EVANGELICAL LUTHERAN CHURCH INC  »To RELEASE OF MORTGAGE B:P
e 7 LUTHERAN CHURCH EXTENSION FUND MISSOURI SYNOD  »#om RELEASE OF MORTGAGE B:P.
Your groups
5 R | ° m s TEAGLE, STACEY +To RELEASE OF MORTGAGE B:P
+ @ Recently Viewed 0 ] 9 MORTGAGE ELECTRONIC REGISTRATION SYSTEMS INC  »From RELEASE OF MORTGAGE B: P:
+ © Hidden o [ I BAILEY & WOOD FINANCIAL GROUP  »FroM RELEASE OF MORTGAGE B:P:
B8 u PROFED FEDERAL CREDITUNION  »T0 MORTGAGE B:P:
B8 12 DOUGHMAN, BARBARA J  »+rrom MORTGAGE B:P
[l B SORGEN, LINDAD  *From MORTGAGE B:P:
[l B £ PROFED FEDERAL CREDITUNION  »To MORTGAGE B:P:
e 1 WHITE, ISRAC  +FRoM MORTGAGE B:P
B WHITE,EMILYK  »rrOM MORTGAGE B:P.
[ KING, JEREMYALAN  +1o AFFIDAVIT B:P:
[l B KING, ALANNA JENE  +T0 AFFIDAVIT B:P:
B| 1 KING GREENE, TANISHIA »T0 AFFIDAVIT B:P.
L BT 1 GREENE, TANISHIAKING  »To AFFIDAVIT B:P
& 21 2024034791 GREENE, GREGORY ALAN  »srom AFFIDAVIT B:P
8 2w GREENE, GREGORYA  »rrom AFFIDAVIT B:P
[l B 5 BIPPUS STATE BANK  »To AGREEMENT B:P:
[l B LENGACHER, MERLINL  »From AGREEMENT B:P
- |EMEACUED PAIn L emass e oo
B .

Book & Page 1|

More options

AssocDoc T
No Assoc Docs
No Assoc Docs
No Assoc Docs
No Assoc Docs

2011010887 MG

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

No Assoc Docs

2022048071 MG

202:

The search results grid that displays when a search is run will initially display a summary of the index data for the
documents that match the search criteria entered. (NOTE: The search results rows and columns may display in a different
arrangement than is shown in the image above in the county in which you are searching. See the TEMPLATES section

later in this manual for details on customizing your search results display.)

When a search has been run, the number of results returned will display in the upper left corner of the search results

grid.

Results
1525 of 1525

1. To view more columns to the right on the screen, click and drag the scroll bar at the bottom of the results grid
(identified by the green arrow in the image above). You can also scroll down the page by dragging the scroll bar

along the right side of the grid or utilizing the scroll wheel on your mouse.

2. To scroll through each page of results one page at a time, click the Page Arrow at the bottom of the grid

(identified by the blue arrow in the image above). Click the Double Page Arrow to navigate to the last or first

page of results.
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3. To view the index data details for any document, click anywhere on the document’s row in the results grid. All
index data for the document will display in the Doc Info panel on the left side of the results grid.

41097058 Show: On 5 NOTE: The row for any document result that has been
a clicked will be highlighted to notify you that you have
viewed the details of the particular document.

R 4. Click and drag the scroll bar on the right side of this
| orawmee g

. . panel (or roll the mouse wheel) to view additional data.
1st Party: l

: L':IE::NE M 5. To navigate to the document index data for the previous
) or next document in the search results, click the Left or
2nd Party: YAN Right Arrow in the Navigation box at the bottom of the Doc
: -a"U"”T'm Info panel.
Doc Type: IL WARRANTY DEED
Doc Date: Apr 26,2018,12:00 AM Navigation
Recorded Date: Feb 18,2022, 1:27 PM < ;;;':;"?JOE 5T0TEE;J; 5
Legal Summary: Multiple Legals: See Record
Legals a. You can also scroll through the search results rows by
Subdivision clicking on a row then pressing the Down or Up Arrow on
DEER TRAIL ESTATES L:J the keyboard to highlight rows below or above the selected

row and display the Doc Info panel for each highlighted row.
Property Notes:

Notes:

Tract

$:13 T:9 R:21

Property Notes:

Notes:

Other Details

Consideration:

Navigation
< STOTEN, JOE STOTEN, JOE 5
#1097094 #1097047

6. Click the X in the upper right corner of the Doc Info panel to close the panel and display the Criteria panel.

19



7. To view a document image, double click anywhere on the document’s row in the results grid.

Navigation « #2024-007746
=== «
Doc Info
Criteria’| Mode: SRSy Remts 8 iy I — 3 Borrower who signed the Note has promised to pay this debt in regular monthly payments and to pay the debt in
T - full not later than June 1, 2054.
+  Parties 1 . INON
[ womuaee B (D) “Riders” means all Riders to this Security Instrument that are signed by Borrower. All such Riders are
£} Docume knfo iy 2nd party: incorporated into and deemed to be a part of this Security Instrument. The following Riders are to be signed by
+  Additional Criteria 0 E7JFYIORGMS CHASE BANK Borrower [check box as applicable]:
Doctype: IS O Adjustable Rate Rider O Condominium Rider O Othex(s) [specify)
May 10, 2024 O 1-4 Family Rider O Planned Unit Development Rider
May 14, 2024, 10:52 AM O Second Home Rider 0O VA Rider
Your groups - 2 :
) y:  Sub: OAKVIEW MEADOWS Lot:78 (E) “Security Instrument” means this document, which is dated May 10, 2024, together with all Riders to this
+| ¥ pinsash o =3 ° document.
© Recently Viewed 2 Additional Definitions
© Hidden o (F) “Applicable Law" means all controlling applicable federal, state, and local statutes, regulations, ordinances, and
Legals 3 administrative rules and orders (that have the effect of law) as well as all applicable final, non-appealable judicial
opinions.
(G) “Community Association Dues, Fees, and Assessments " means all dues, fees, assessments, and other charges

Subdivision that are imposed on Borrower or the Property by a ini iati S ion, or similar
organization.

OAKVIEW MEADOWS L: 78
(H) “Default” means: (i) the failure to pay any Periodic Payment or any other amount secured by this Security

Progerty pokes Instrument on the date it is due; (ii) a breach of any representation, warranty, covenant, obligation, or agreement
ety in this Security Instrument; (iii) any materially false, misleading, or inaccurate information or statement to Lender
jotes: 3RD provided by Borrower or any persons or entities acting at Borrower’s direction or with Borrower's knowledge or
consent, or failure to provide Lender with material information in connection with the Loan, as described in Section
2 8; or (iv) any action or proceeding described in Section 12(e).

_n 6368 (1) “Electronic Fund Transfer" means any transfer of funds, other than a transaction originated by check, draft,
or similar paper instrument, which is initiated through an electronic terminal, telephonic instrument, computer, or
magnetic tape so as to order, instruct, or authorize a financial institution to debit or credit an account. Such term

Property notes: includes, but is not limited to, point-of-sale transfers, teller machine ions, transfers initiated by
Notes telephone or other electronic device capable of communicating with such financial institution, wire transfers, and
automated clearinghouse transfers.

3 [l (J) “Electronic Signature” means an "Electronic Signature" as defined in the UETA or E-SIGN, as applicable.
(K) “E-SIGN" means the Electronic Signatures in Global and National Commerce Act (15 U.S.C. § 7001 et seq.),
as it may be amended from time to time, or any applicable additional or successor legislation that governs the same
subject matter.

Navigation i N

P > @ & » & & x - [

The Navigation and Doc Info (document index details) panels will display on the left side of the screen and the
image will display on the right.

8. Click the Right or Left Arrow at the bottom of the image to scroll through the pages.

- ] »

9. To print the image, click the print icon at the bottom of the image. The Print Option dialogue box will display:

Print options X

.

a. Click Entire document or Current page or click
the Specific pages option then enter the page,
pages, or page range you wish to print.

Entire document

A

b. Click Request PDF for print. A print dialogue box
will display. The specific print dialogue box that
opens will be determined by the web browser in
which you are running Laredo Anywhere.

Current page

Specific pages

Pages (ex: 1-3,5,10) . . s . .
sl iead c. Print the image(s) utilizing the functionality of

Page Range the print dialogue box in which the image displays.

Request PDF for print

10. To close the image, click the X in the upper right corner of the image or press the ESC key.
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11. To view the criteria entered for the search in the Criteria panel (if the image is not displaying, you may need to
close the Doc Info panel to view the Criteria panel), click the (+) symbol next to Parties, Document Info, and/or
Additional Criteria.

Criteria Mode: Classic Results: 38
— Parties 1
sullivan s OMPACT ON

— Documentinfo 2
Start Date
Mon Jan 012018
End Date
Tue Jul 09 2024

+ Additional Criteria 0

12. To increase the number of rows that display per page (the default number of rows Rows per page — (I @
per page is 50), click the Blue Square in the Rows per page field at the top of the )
results grid and drag the square to the right until the desired number of rows
displays in the green box.

13. To reset the number of rows per page back to 50, click the Reverse Arrow.
NOTE: Increasing the number of rows to a large number may result in slower loading times.

The Laredo Anywhere search results will “remember” the number of rows you set in this field for all subsequent
searches unless you set up a unique template with a different number. See the TEMPLATES section on page 40 of
this manual for details on setting up search templates.

14. To run a new search, click the New search bar in the Navigation panel. (NOTE: If the Doc Info panel is open, you
will need to first click the X in the upper right corner of the Doc Info panel to display the Criteria panel.)

Navigation Docpreview | €K
When New Search is clicked you will return to the

m search criteria screen. All existing criteria will be

cleared and you can run a new search.

15. To return to the search criteria screen to modify

Criteria Mode:  Classic Results: 38 oo S . . .
the existing search criteria, click the Edit this search

+  Parties 1 bar in the Navigation panel. You will return to the
+ Documentinfo 2 search criteria screen with all existing criteria still in

the fields.

+ Additional Criteria ]

NOTE: See page 33 for a description of the Save search function and page 31 for a description of the Doc
preview function.

See SEARCH RESULTS — DETAILS on the next page for more details on viewing images and data in the search results.
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SEARCH RESULTS — DETAILS

Navigation

Doc preview

Criteria | Mode: Glassic  Results: 38

+  Parties 1
+ Documentinfo 2

+ Additional Criteria 0

Your groups
+ X PinStash o
+ <@ Recently Viewed 2

+ O Hidden o

m Fieths search m

« Results
38 of 38

¢eM OOGOEIGEGAOEGMG

Refine search @ Column Visibility
Refine by key X DocNumber+8
# DocNumber 1| Party T|
1 2024007745 SULLIVAN, SHANNON  » GRanTeE
2 2024007746 SULLIVAN, SHANNON  » MORTGAGOR
3 2024-000384 SULLIVAN, SARAH  »MORTGAGOR
4 2023-020883 SULLIVAN, SEAN M »GRANTEE
5 2023-020884 SULLIVAN, SEAN M »morTGAGOR
6 2023-020156 SULLIVAN, SEANRTOD  »cranTee

7 2023-020156 SULLIVAN, SHANNON BTOD  »GRanTEeE

8 2023-015804 SULLIVAN, STACIE  »MORTGAGOR
9 2023-015804 SULLIVAN, STACIE A »MORTGAGOR
10 2023-014992 SULLIVAN, STACIE  »GRANTOR

Group by Celumn

Group by

Doc Type 1]

Templates®

o = More options

| s~ B O | st scn

Recorded Date |; Book&Page 1| AssocDoc 1)

Legal Summary 1]

WARRANTY DEED May 14,2024, 10:52AM  B: P: No Assoc Docs Sub: OAKVIEW MEADOW:
MORTGAGE May 14,2024, 10:52AM  B: P: No Assoc Docs Sub: OAKVIEW MEADOW:
MTG RELEASE Jan §,2024, L:13PM B:P 2021-038825 MTG

QUIT CLAIM DEED Dec 18,2023, 9:43 AM B:P No Assoc Docs Sub: GARYTON TERRACE
MORTGAGE Dec 18,2023, 9:43 AM B:P No Assoc Docs Sub: GARYTON TERRACE
QUIT CLAIM DEED Dec 5, 2023, 9:10 AM B:P No Assoc Docs $:22 T:33R7 Q:NE

QUIT CLAIM DEED Dec 5, 2023, 9:10 AM B:P No Assoc Docs $:22 T:33R7 Q:NE

MTG RELEASE Sep21,2023,8:30 AM B:P 2009-015459 MTG

MTG RELEASE Sep21,2023,8:30 AM B: P 2009-015459 MTG

WARRANTY DEED Sep 18,2023, 8:47 AM B:P. No Assoc Docs $:15 T:35 R:'5 QQ:NW Q:SE

IMAGE & PRINT CONTROLS

An image icon will display on the left side of any search results row if the document has an image.

MmN 30 1097052

1. To view a document image, double click anywhere on a document row.

a. You can also view the image by right clicking on the document row in the results grid then clicking View.

b. The image icon will display a blue eye symbol when an image has been ®

viewed.

The Navigation and Doc Info (document index details) panels will display on the left side of the screen and the

image will display on the right.

14 1097107

Navigation

Claniic

Criteria
Parties i
Document Info <

Additional Criterla 0

Your groups
X Pinstash o
@ Recently Viewed
© Midden o

«

(o)

#2024-007746

«
Doc Info
tparty. * SULLIVAN,
* SULLIVAN,
* JPMORGAN CHASE BANK
MONTLAGE
date  May 10,2024
L . d May 14,2024, 10:52 AM
Sub: OAKVIEW N(ADO_
Legals »
Subdrtuen
on-vuw-uno--
Note R0
Address

Navigation

SULLIVAN, SHANNON
< 2 . >

SULLIVAN, SARAN

)

Borrower who signed the Note has promised to pay this debt in regular monthly payments and 1o pay the debt in
full not later than June 1, 2054,

(D) “Riders” means all Riders to this Security Instrument that are signed by Borrower. All such Riders are
incorporated into and decmed to be a part of this Security Instrument. The following Riders are 1o be signed by
Borrower [check box as applicable|:

0O Adjustable Rate Rider 0O Condominium Rider

0 1.4 Family Rider O Planned Unit Development Rider
0O Second Home Rider O VA Rider

(E) “Security Instrument” means this document, which is dated May 10, 2024, together with all Riders to this
document.

Additional Definitions

(F) “Applicable Law " means all controlling spplicable federal, state, and Jocal statutes, regulations, ordinances, and
administrative rules and orders (that have the effect of law) as well as all applicable final, non-appealable judicial
opinicas.

O Other(s) [specify]

(G) “Commumnity A Dues, Fees, and Asse
that are impased on Borrower or the Property by a
onganization.

ents * means all dues, focs, assessments, and other charges
d association, by , OF similar

(1) “Defaudt™ means: (i) the failure 1o pay any Periodic Payment or any other amount secured by this Security
Instrument on the date it is due; (ii) a breach of any representation, warranty, covenant, obligation, or agreement
in this Security Instrument; (iii) any materially false, misleading, or inaccurate information or statement to Lender
provided by Borrower of any persors of ertities acting 2t Borrower's direction of with Borrower's knowledge
consent, or failure to provide Lender with material information in connection with the Loan, as described in Section
§; or (iv) any action or proceeding described in Section 12(¢).

(1) “Electronic Fund Transfer” means any transfer of funds, other than a transaction originated by check, draft,
or similar paper instrument, which is initiated through an clectronic terminal, telephonic instrument, computer, or
magnetic tape so as 10 order, instruct, or authorize a financial institution to debit or credit an account. Such term
includes, but is not limited to, point-of-sale transfers, automated teller machine transactions, transfers initisted by
telephone or other electronic device capable of communicating with such financial institution, wire transfers, and
sutomated clearinghouse transfers.

(J) “Electronic Signature " means an *Electronic Signature™ as defined in the UETA or E-SIGN, as applicable.

(K) "E-SIGN" means the Electronic Signatures in Global and National Commerce Act (15 US.C. § 7001 et seq.),
as it may be amended from time to time, or any applicable additiona! or successor legislation that governs the same
subject master,

2. Toview the image in a larger view, click the double Arrow in the Doc Info panel to collapse this panel. A small

shortcut icon panel will display in the upper left corner of the image window.
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a. To reopen the Doc Info panel, click the small double Arrow in the icon panel in the Previous »
upper left corner of the image window. - 3
€
b. To view the image of the previous or next document in the search results, click the E
Previous image or Next image icon in this panel. y

3. To print the image, click the print icon at the bottom of the image. See page 20 above for
more details regarding printing images.

4. The following image controls are available at the bottom of the image:

Print  Previous Next Zoom Shrink Resize More Go To
Image Page Page Image Image Image Controls Page
= 4 » o Q K 1 v /4

a. To navigate to a particular page of the document, either click the Up or Down Arrow in the “Go To Page”
field or click after the page number in the field, backspace over the displayed number then type the page
you wish to navigate to.

o

b. Click the More Controls option to display the following additional image controls:

Go To Go To Hide More
1stPage LastPage Rotate Page conerg)s

7] M O & (<

5. The following Controls are available in the toolbar in the upper left corner above the image:

#1096670

Hide Toggle Open Doc in

Copy Doc #
Py Document Pinned new window

a. Copy Doc #: Click the Copy document number icon to copy the document number in order to paste it
into any notes you may be taking on your computer or to paste it into the document number field for a
new search.

b. Hide Document: Click the Hide document icon to hide this document number from the search results
grid once you close the image.

i. You can also hide a document from the search results grid by right clicking on the document row
then clicking Hide.

c. Toggle Pinned: See the PIN DOCUMENTS section on page 34 of this manual for a description of this
feature.

d. Open Doc in new window: Click the Open document in new window icon to open the current image in
a new window on your computer. This feature will allow you to view the image in a separate browser
window so you can carry out other functions in Laredo with the image still open in another window.
Also, if you utilize multiple monitors, you can drag the image to another monitor or tile the image with
other images if your monitor allows for this functionality.

NOTE: This can be repeated multiple times if you wish to have multiple document images open at the
same time.
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6. To view the image and Doc info panel (if it has not .
been closed already) full-screen, click the double Navigation «
Arrow in the upper right corner of the Navigation

panel. The shortcut bar showing below will display. m [ Edit this search ] [Sp—

»

Doc Preview

Hew search

O

Edit search
&
Save search

[+

Criteria
=]
Results

L—

Stash

Recent

@

Hidden

®

The following function icons in this shortcut bar are available when viewing the image full-screen:
a. Click the Expand Panel Arrow icon at the top of the bar to display the Navigation panel.
b. Click New search to close the image and return to the search criteria screen to run a new search.

c. Click Edit search to close the image and return to the search criteria screen with the original
criteria still listed.

d. Save search: See page 33 for a description of the Save search function.
e. Click Criteria to display a dropdown box in which the criteria entered for the search will display.

The rest of the function icons showing in this shortcut bar are disabled when viewing an image full-
screen. See the MODIFYING & PRINTING SEARCH RESULTS on page 27 for a description of these
additional function icons.
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VIEWING ASSOCIATED (RELATED) DOCUMENT IMAGE
If a document in the search results has an associated document number listed in the Associated Doc column of the
search results, you can view the image of the associated document without running a separate search for this document.

DocNumber 7| Additional Party T] DocType 1] Recorded Date 1] AssocDoc T|

(ia} 29 2020007206 FIRST FEDERAL SAVINGS BANK  »From PARTIAL RELEASE OF MORTGAGE Feb 4, 2020, 5:02 PM 2015008251 MG

1. To view the image of an associated document, click anywhere on the row in which the associated document is
listed in the Associated Doc column. The Doc Info panel will display on the left side of the search results grid.

Show: On
H
72020007206 () 2. Double click the document number in the Associated
docs: section of the Doc Info panel (identified by the green
Doc Info arrow in the image on the left). The image of the associated
document will display in an Associated Document Image

window (see the image on the next page).

Sub: HAMLETS OF WOODLAND RIDGE SEC VI

Legal summary:
3. If there are multiple associated documents listed in the
Assoc Doc column, Multi Assoc Doc will be listed in the
Assoc Doc column of the search results grid. To view the list
of associated document numbers, click anywhere on the
row.

Memo:

Legals !

a. All of the associated document numbers will be listed in
L the Associated docs: section of the Doc Info panel that

HAMLETS OF WOODLAND RIDGE SEC VI & VII displays.

I Other Details

Consideration: $335,000.00

Property notes:
Book & page: B:P:

Notes:
1. #2019048117 1Y
PARTIAL RELEASE OF MORTGAGE
. Associated docs: TR (o
Other Details .

RELEASE OF MORTGAGE

Consideration: . . .
ensierton b. Any associated document number for which there is an

Book &page:  B:P: image available will display an image icon next to the
1. #2019008291 P number.
IR MORTGAGE 4. Double click on any associated document number to
view the image of that document; the image will display in
Notes: the Associated Document Image window shown on the
next page.
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Associated to: #2020039166 |beed

Associated document

#2020058070

= 4

Navigation

EASEMENT
vondor or contract purchaser shall be made subject 1o the terms of this contract and shall constitute an acceptance of the
foregoing provisions by said grantee, vendor or contract purchasor and their successors in title.

. Any owner or owners of land which now or hereafter is located outside the corporate limils of City who connect into the

sower constructed herenndler shall be deemed to thereby waive his, her, their, or its rights to remonstrate against or
otherivise object to, interfere with or oppose any pending or future annexation by City of such Tand or of the territory
which it is Jocated or of the area served by said sewer (I.C. 36-9-22-2, as Added by Acts 1981, P.L. 309, 395),

- It is further understood and agreed that, upon completion of the sanitary sewer system, the Contributor or its contractor

shall file a Completion Affidavit, s Maintenance Bond and Certified Record Drawings with the Board of Public Works of
said City, and shall take such action as is necessary to transfr all rights, titles and interest in said system to the City. The
Maintenance Bond shall rm for a minimum period of one (1) year from date of acceptance of the said systein by the City
and shall be in the minioum amount of $22,500.00 (Twenty two thousand five hundred dollars and no cents),

- Upon receipt of the Completion Affidavit, Maintenance Bond and Certified Record Drawings, and being provided with

proof of dedicated easements or recorded easements, the City will make final inspection of the project. Upon finding the
project 1o be aceeptable and in full compliance with the Standards and Specifications of the Waler Resources Department
and the Board of Public Works, the City through its Board of Public Works shall issue a Letter of Accoptance of the
project 10 O’Neal Excavating & Construction, Ine. and to the Contributor. Upon issnance of the Letter of Acceptance,
and in accordance with the teims of said ietter, the sanitary sewer installed under this contract shall form and be a part of
said City sewerage system, and all rights, titlo and interest whatsoever in said sanifary sewor system shall pass to and

remain in the City of Port Wayne, Indiana.

. Itis further understood and agreed that if the work described above is not initiated within twelve (12) months after the date

of this Contract, szid Contract shall be null and void.

» B-Verify Affidavit. Pursuant to Indigna Code 22-5-1.7, Contributor agrees and shall enroll in and verify the work

cligibility status of all newly hired employees of the Coniributor through the E-Verify progeam, E-~Verify means the
electronic verification of work authorization program of the fllegal Immigration Reform and Immigration Responsibility
Act of 1996 (P.L. 104-208), Division C, Title 1V, s,403(a), as amended, operated by the United States Department of
Homeland Sceutity or a successor work authorization program designated by the United States Department of Homeland
Socurity or ather federal agency authorized to verity the work authorization status of newly hired employees under the
Immigration Reform and Control Act of 1986 (P.L. 99-G03). Contributor is not requived to verify the work cligibility
status of all newly hired employces of Contributor through the E-verify program if the E-Verify program no longer exists.

‘The undersigned, on behalf of the Contributor, being fitst duly sworn, deposes and states that the Contributor does not
knowingly employ an unauthorized alien.

w

< Previous Assoc Doc
# 2020050988

Next Assoc Doc
#2020058236

>

5. See page 23 above for a description of the image navigation bar at the bottom of the image.

6.

If there are multiple associated documents listed in the Associated docs: section of the Doc Info panel, click the
Next Assoc Doc option (identified by the green arrow in the image above) in the lower right corner of the image
window to display the image of the next associated document in the list. Click the Previous Assoc Doc option
(identified by the blue arrow in the image above) in the lower left corner of the image window to display the

image of the previous associated document (if there is one) in the list.

Click the X in the upper right corner of the image window (or press the Esc key) to close the image of the

associated document.




MODIFYING & PRINTING SEARCH RESULTS
VIEWING SEARCH RESULTS FULL-SCREEN

. . Results Group by Column emplates @
Navigation Doc preview & y Rows per page —[Eg @ x| [ pistinct docs o ——
24 245 of [245 « ooy = A x| [ oistinctdocs only Jore options
= =
# DocNumber 1| Additional Party 1] DocType 1) Recorded Date | AssocDoc 1] Legal Summary 1|
B 1 2021038005 GARRETT STATE BANK  +FRom RELEASE OF MORTGAGE Jung, 2021, 9:41 AM 2020075149 MG
Criteria | Mode:  Classic  Results: 245 B 2 2021038003 GARRETT STATE BANK  +FRom RELEASE OF MORTGAGE Jung, 2021,9:39 AM 2021011532 MG
+ Parties 1 B 3 2022018821 STERLING, SYBILA »T0 DEED Apr5,2022,9:23 AM Sub: GREYHAWK SEC Ill (2020(
* Documentinfo 0 B 4 2022018764 IRVING MATERIALSINC  »rrom RELEASE OF MECHANICS LIEN Apr5,2022, 8:10 AM
dladditionalCrtaia i By 5 2022013751 GARRETT STATE BANK  » FRoM RELEASE OF MORTGAGE
[l B IRVING MATERIALSINC  +10 LIEN - MECHANICS
[ I GARRETT STATE BANK 170 MORTGAGE
Your groups N
. s OAKMONT DEVELOPMENT COLLC  »rom DEED Sub: GREYHAWK SEC
+ X pinstash o Q
9 PS, STEV » \ . Sub: STR ST SEC
+) @ RecentlyViewed (6 [ I PHILLIPS, STEVENR  »70 DEED No Assoc Docs Sub: STRATFORD FOREST SEC
L} PS, JANISM - ] 2021,11:35AM  No Assec Docs Sub: STRA ST SEC
+ @ Hidden o 8 10 PHILLIPS, JANIS \ FROM BLDG - CONST AND NO-LIEN Jun 24 1, 11:35 Al No Assec Doc: Sub: STRATFORD FOREST SE

1. To view the search results grid full-screen, click the double Arrow in the upper right corner of the Navigation
panel.

K«

m

Navigation Doc preview

a. The Navigation panel will close and the shortcut bar shown on page ??? will display along the left side of
the screen. See page 24 for a description of the shortcut icons in the upper portion of the shortcut bar.

b. See the NAVIGATION PANEL — MORE DETAILS section on page 32 and the PIN DOCUMENTS section on
page 34 for a description of the Results, Stash, Recent, and Hidden functions.

2. To Print the search results, click the More options button in the upper right corner of
the print results then click Results to PDF (identified by the green arrow in the image

on the right). A PDF document displaying the search results will download in your web |  save pin stash to list
browser.

only More options

| Save all to pin stash
NOTE: The printed results will display essentially what is seen on the screen so make

sure to order and group the rows and columns on the screen as you wish (and hide any
rows you do not wish to display in the print) to view them in the results that are Go to selected result
printed. See the sections below for details of these functions.

Clear pin stash

Reset grid

3. To print a detailed report of the documents in the search results, click the More resuts to |3
options button then click Details to PDF (identified by the blue arrow in the image on seuiEie
the right). A PDF document displaying the search results details will download in your Details to

web browser.

COLUMN SORT

N Doc Number T= ° ‘ Party One T Party Two T Recorded Date Tl AssocDoc Tl Doc Type N

M 5 1097014 oy EQUITABLE BANKS S B Dec 2,2021, 9:57 AM No Assoc Docs MORTGAGE
M s 1097015 EQUITABLE BANKS S B Dec2,2021,12:53PM  No Assoc Docs MORTGAGE
M 7 1097016 EQUITABLE BANKS S B KOHLENBERG, ANTHONY  Dec 2,2021,2:03 PM No Assoc Docs MORTGAGE

1. To sort by any column in the search results, click the column header for that column. The blue arrow will point
up to identify that the column is sorted in ascending order. To reverse the sort order, click the column header
again — the arrow will point down.
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2. To sort by multiple columns, click the header of the first column you wish to sort by, press and hold the CTRL key
on the keyboard then click the header of the second column you wish to sort by. You can repeat this process to
sort by more than two columns. If you sort by more than one column, the order the columns in which the
columns are sorted will be identified by a number in a blue »
circle in the column header. | DocNumber |2 [ ] | Doc Type = €@

COLUMN ORDER

1. Laredo Anywhere allows a user to order the results columns in any order. To reorder the display of the columns,
click and hold any column header (e.g., “Party One,” “Assoc Doc,” “Doc Type”, etc.) then drag the column to the

desired location. When you see the double arrows <
positioned in the correct placement, release the mouse.
Legal SummaryDade Type Recorded Date Tl
2. You can move as many columns as you wish. When a N
new search is executed, the columns will return to the coen 0 ememnaae Nesn Ann1 o.ea A

default display order.

See the section titled TEMPLATES section on page ??? of this manual for a detailed description of how to set up
customized templates for your search results.

COLUMN VISIBILITY & RESIZE

s/ Refine search @ Column Visibility Group by Column Templates
Results e Refine by keyword X Doc Number+11 v Group by N ) E:IS perpagein(g ‘ D Distinct docs only Mare options
1. Toremove (hide) columns from the Search Results grid, click the —
I Column Visibility Group by Column
Column Visibility dropdown arrow.
Doc Number +11 "~ Group by M
2. Uncheck any column in the list that you do not wish to display in the
search results grid then click the X at the top of the list to close the ‘ Q| x
visibility box.
3. You can also hide a column from view in the search results by right Doc Number

clicking on the column header then clicking the Hide option. Party One

NOTE: The unchecked columns will only be hidden from view for the
current search. If you run another search (a new search or an edited
search), the unchecked columns will display again. See the section Recorded Date
titled TEMPLATES on page 40 of this manual for a detailed
description of how to set up customized templates for your search results in which you can permanently hide
unwanted columns.

Party Two

4. To resize the width of a column, hover the mouse between two columns,

.‘_
click and drag the two-sided arrow left or right until the column is at the sy sz 1 [arey
desired width.
NOTE: If you adjust any of the search results utilizing the Column Visibility function or et B

any other function noted below, you can reset the results to the original view by
clicking More options in the upper right corner of the results grid then clicking Reset
grid. Clear pin stash

Save pin stash to list

Go to selected result

Reset grid i

28



GROUP BY COLUMN

1. To group search results by any index field column, click the Group by Column dropdown arrow.

7 N
"\\ Group by V/" clicked. (See the image below.)

Doc Number column header then clicking the Group by option.
Party One
Party Two

Recorded Date

a. You can also group the results by a particular column by right clicking the

The image on the right displays the first few rows of # DocNumber Tl Partyone Tl PartyTwo Tl
search results grouped by document type. The blue box
A > AGREEMENT 1 distinct doc(s)
next to each document type displays the number of
documents in each grouping. > AMENDMENT el
> ASSIGNMENT 4 distinct doc(s)
> DEED 5 distinct doc(s)

3. Toview the list of documents in any group, click the Arrow to the left of that group name. The image below

displays the four documents in the “ASSIGNMENT” document type group.

v ASSIGNMENT 4 distinct doc(s)
ia 4 1097043 I COL LEEN
W 5 1097050 MORTGAGE ELECTRONIC REGISTRATION SYSTEMS |
M 6 1097051 MORTGAGE ELECTRONIC REGISTRATION SYSTEMS |
M 7 1097062 QUICKEN LOANS INC

4. Inthe rows of documents under any grouping, click any row to view the index data details of any document in

the Doc Info panel and double click any row to view the image of any document.

5. To collapse the list of documents under any grouping, click the Arrow to the left of the group name.

6. To reset the search results to the ungrouped view, click the X in the Group by Column
field.

/
(

Group by Column
o c AL

™,
h
Doc Type X v )
,/

Group by Column 2. Click the column name by which you would like to group the search results. The
) ) results will then display one row for each unique value of the column name you
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DISTINCT DOCUMENTS

When a search by any criteria other than a Party Name is done in Laredo Anywhere, the search results will display one
row per party name, resulting in most documents displaying in multiple rows.

D Distinct docs only

1. Toremove the duplicate rows and display only one row per document in the results, click the Distinct docs only
checkbox located on the right side of the top toolbar.

The search results will then display only one row per document. You can still click any document’s row to view
the index data details in the left panel and double click any document row to view the image.

When Distinct docs only is checked, the number of resulting rows that now display
191 results /

Results . (“showing”) will be listed in the green box in the Results field in the upper right
portion of the results grid along with the original number of results listed above this
number.

REFINE SEARCH BY KEYWORD

Refine search (®

(Fef'nc- by keyword X>

1. To identify documents in the search results that contain a particular description (party name, document type,

legal description, etc.) that is listed in the search results, click in the Refine by keyword field in the Refine search
field in the toolbar at the top of the results grid.

2. Enter any letters, words or numbers, or word phrases for which you would like to search in the results. The
results will then display only the records that contain those words. For example, the image below displays the
documents that contain any subdivision in the legal summary column that contains the word “Pheasant”.

Res lts 191 results / R‘/efine search ® - Column Visibility Group by Column Templates Rows p
u i\_pheasamt x_/} Doc Number+11 v Group by v ) -2
# Doc Number Tl Party One T Legal Summary Tl Recorded Date Tl
P 1 1097057 JP MORGAN CHASE BANK  Sub: (R33NI GROVE Multiple Lots/Blocks ~ Feb 18,2022, 1:27 PM
M 2 1097057 ALLEN Sub: GROVE Multiple Lots/Blocks ~ Feb 18,2022, 1:27 PM
P 3 1097057 ALLEN- Sub: GROVE Multiple Lots/Blocks ~ Feb 18,2022, 1:27 PM

3. The Results section will display the number of rows showing in the green box.
4. To return to the original search results, click the X in the Refine search field.

NOTE: The Refine search function will only identify records in the search results in which the entered word(s) are
listed in the actual results grid. For example, if a record includes index data for a particular legal description, but
only “Multiple Legals” is listed in the Legal Summary column (in which case you would need to click the row to
view the details of the index data in the left panel), the document would not display in the results grid if you
entered that specific legal description in the Refine search field.
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DOC INFO PANEL — MORE DETAILS

The Doc Info panel will display on the left side of the search results grid when any row in the results is clicked.

#1097058 Show: On
&
Doc Info
[ crwtee B

. RD W
IstParty: INEM

L] HRISTINE M
2nd Party:  ® YAN

L] [PUNITA

Doc Type: IL WARRANTY DEED
Doc Date: Apr 26,2018, 12:00 AM
Recorded Date: Feb 18,2022, 1:27 PM

Legal Summary: Multiple Legals: See Record

Legals

Subdivision
DEER TRAIL ESTATE-

Property Notes:

Notes:

Tract

S:13T:9 R:21

Property Notes:

Notes:

Other Details

Consideration:

Navigation

STOTEN, JOE STOTEN, JOE
#1097094 #1097047

<

>

1. To copy any Legal description to the computer clipboard to
paste into notes you may be taking on your computer, click the Copy
legal option on the right side of any legal description in the Doc Info
panel.

Legals

Subdivision

peer TRAIL ESTATEJI

2. If you do not wish to view the Doc Info panel each time you click
a row in the results grid, click the Show: On toggle slide to turn this
feature off then click the X next to the toggle slide to close the Doc
Info panel.

Show: On

#1097042 X
-

With the toggle set to Show: Off, the Doc Info panel will not display
when a row is selected in the search results grid until a new search is
run.

3.  To reactivate the Doc Info panel, click the Doc preview option at
the top of the Criteria panel then click the Show: Off toggle slide to
reactivate the Doc Info panel.

Navigation Doc preview «

NOTE: With the Show: On toggle set to the Show: Off position,
results rows that are clicked will not highlight.

4. Click the X in the upper right corner of the Doc Info panel to close the panel and return to the Navigation panel.
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NAVIGATION PANEL — MORE DETAILS

The Navigation panel on the left side of the search results will
display such information as the number of results returned, the
criteria that was entered for a search, and other information. In
the Your groups section in the lower portion of the Navigation
panel includes the following information:

1. Pin Stash: See the PIN STASH section on page ??? for
details regarding the pin stash.

2. Recently Viewed: The document number, document
type, and recording date of all documents that have been
viewed (the image and/or Doc Info) will be listed in the
Recently Viewed section.

— @ Recently Viewed 2
Grouped by doc number

Total viewed: 2

1097144
MORTGAGE ;
Recorded Date: May 3, 2022

1097629
MORTGAGE
Recorded Date: Jan 16,2023

Navigation Docpreview | €€
=

Criteria Mode: Classic Results: 245

£  Parties 1
+ Documentinfo 0

+ Additional Criteria 0

Your groups

+ @ Recently Viewed 17
+ @ Hidden 2

a. Toview these recently viewed documents, click the (+) symbol next to Recently Viewed.

b. Click any document number in this list to view the image and index data for the document.

c. Click the pushpin to pin the listed document. (See the PIN DOCUMENTS section on page 34 for details

regarding the pin stash.)

3. The document number, document type, and recording date of
all documents that have been hidden from the results grid will

— @© Hidden 1
Grouped by doc number

be listed in the Hidden section of the Criteria panel. (See page Total hidden: 1
23 for details on hiding documents listed in the search results.) 1097800
. . . )
a. Toview these hidden documents, click the (+) symbol :::::::at& —

next to Hidden.

1. Click any document number in this list to view the image and index data for the document.

2. Click the Circular Arrow in the lower right corner of the Hidden window to unhide the document

from the search results grid.
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SAVE SEARCH

Once a search has been run, you can save this search to easily re-run the search at a later time from the Saved Searches
section of Laredo Anywhere (see page 42). You also have the option to be notified by email and/or text (if the county
allows for this) if a document is recorded in the future with index data that matches the criteria you searched on.

1. To save a search, with the search results
displaying, click the Save search button in the
Navigation panel on the left side of the search
results. The window shown below will display.

Save this search X

Get updates for all the documents in this set of results

Navigation

Criteria Mode: Classic Results: 245

+  Parties 1
+ Documentinfe 0

+ Additional Criteria o

«

Save search

2. Enter a description of the saved search in the New saved search

name field.

3. If you would like to be notified by email if a document is
recorded in the future (typically within 90 days of when the search
is saved) with index data that matches the criteria you searched
on, enter your email address in the Contact email (optional) field.

4. If you would like to be notified by text if a document is recorded
in the future (typically within 90 days of when the search is saved)
with index data that matches the criteria you searched on, enter
your phone number in the Contact phone (optional) field.

NOTE: The Contact email (optional) and Contact phone (optional) fields may be deactivated in your county.

5. Click Save.

NOTE: If you entered your email and/or phone in the Save this search box, and you get a notification that a

document has been recorded with index data that matches the criteria you searched on, you can quickly re-run the
search to view updated records in the Saved Searches section of Laredo Anywhere. See page 42 later in this manual
for a description of this section of Laredo Anywhere.
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SEARCH RESULTS — MORE OPTIONS
Additional functions are available in the search results screen utilizing the More options button in the upper right corner
of the search results screen.

_ ®
Raws per page n o ‘ E Distinct docs only More options

Save pin stash to list

5] | Legal Summary = (6 ]

Save all to pin stash

S:27 T:10 R:21 Multiple Parcels

Clear pin stash

$:1 T:2 R:3 Multiple Parcels

$:1T:2 R:3 Multiple Parcels Go to selected result
Reset grid
$:23 T:9 R:21 Govtlot:1 Results to N3

Details to |[zb]3

1. Save pin stash to list: Click this option to save your
current pin stash to an existing pin list.

NOTE: This function can also be done from the Navigation
panel. See the PIN DOCUMENTS section on page 34 for
details of this process.

2. Save all to pin stash: Click this option to save all
documents in the search results to an existing pin list.

3. Clear pin stash: To remove all documents from your pin
stash, click this option.

4. Go to selected result: If you have highlighted a
document row in the search results then scrolled the

results or navigated to a different page of the results and left that row highlighted, click this option to return the
results grid to the highlighted row.

5. Reset grid: If you have modified the search results in one of the following ways:

a.
b.
c.
d.

e.

f.

Reordered columns

Hidden columns utilizing the Column Visibility function

Modified the Rows per page
Checked the Distinct docs only option
Utilized the Refine by keyword function

Hidden the Doc Info panel utilizing the Show: On toggle

Click Reset grid to return the results to the view that displayed when the search was first run. The results will
also return to the first page.

NOTE: The Reset grid function will NOT reset the Group by Column function.

6. Results to PDF: Click this option to print the search results. See page 20 for details on this function.

7. Details to PDF: Click this option to print a detailed report of the search results. See page 20 for details on this
function.

PIN DOCUMENTS
PINNING DOCUMENTS

Laredo Anywhere includes the functionality to “Pin” documents in the search results. This function is useful in the

following ways:

e The index data (Doc Info) and images of pinned documents can be easily viewed from the Pin Stash section of
the Navigation panel during the current search session.

e Pinned documents can be saved to a library for viewing later.
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1. To pin documents and save them in the Pin Stash, click the Blue Pin on the

left side of the document row in the search results grid. You can pin multiple X B 1 10569
documents in the results. X m 2 1097607
a. You can also pin a document by right clicking on the document row X B 3 109800

in the search results grid then clicking Stash in the list that displays.
+ Add to list

Hide

Preview

b. To unpin a document that has been pinned in the search results, click the blue pin in the results grid to
unpin the document. You can also unpin a pinned document by right clicking anywhere on the pinned
document in the results grid then clicking Unpin (the “Pin” option changes to “Unpin” for any pinned
document.

The pinned documents will display in the Pin Stash section of the Navigation panel.

Your groups

+ (@ Recently Viewed 5

+ (& Hidden o

2. Toview the pinned documents, click the (+) symbol on the
! — X pinstash 3 cl
left side of the pin stash section. The pinned documents will ' EEXN °
. . i A Grouped by doc number
display in a list that includes the document number,
document type, and recording date.

Total pinned: 3

1098020
. . . . MORTGAGE "
3. To view the image and document details of any pinned Recorded Date: [Sep3)z023
document, click the document number in the list. The image 1098125
and Doc Info window will open. LEASE P §
Recorded Date: Neov 15,2023
4. To remove a document from the pinned list in the Criteria
panel, click the blue pin to the right of the document. LoTe12345 x

Recorded Date: Feb 10, 1990

a. Toremove all documents from the pin list at one
time, click the Clear button at the top of the Pin Stash list.

b. You can also remove all documents from the Pin Stash list by clicking the More options button in the
right corner of the top toolbar of the search results grid then clicking Clear pin stash.

5. To save the pinned documents to a library list, click the Save button in the Pin Stash section of the Navigation
panel. A screen similar to one shown below will display.
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Add documents to pinned list x

Adding documents from Pin Stash

1098046 1098006 1097978

Select a pinned list for these documents

o

Choose a pinned list v

Add to new list name

Enter a new list name

Notes

Add optional notes

6. If you have previously-saved pin lists and you
would like to add these documents to an existing list,
click in the Choose a pinned list field then select the
correct list name from the list that displays. You can
also start typing a previously-created list name in the
field to display matching existing list names then
select the name.

7. Once you have selected a list name, click in the
Notes field and enter any notes to help in identifying
or describing this pin list. These notes will display in
the Laredo Anywhere Library along with the pin list.
See the next page for details about the library.

8. Click the Add bar.

9. To create a new pin list in which to add the
pinned documents, click in the Enter a new list
name field, type the name of the new list then add
any relevant Notes for the new list.

10. You can also add a document to a pin list by right clicking the document row in the search

results then clicking Add to list in the list that displays.

a. The Add documents to pinned list screen shown above will display. Follow the
instructions in steps 6-9 above to add the document to an existing or new pin list.

LIBRARY (FOR PINNED DOCUMENTS)

+ Add to list

The Laredo Anywhere Library provides a location in which to access and manage your pinned

documents and to create new pin lists.

L = gregs777 = ‘ Dashboard I\ Library

Q Search ° Settings

1. To access the pin documents library, click Library at the top of the Laredo Anywhere window. A window similar

to the one shown below will display:

Library

Your Library

Your counties «
Last modified >
Search counties X
Pinned Lists Edit

|

Howard County @inhoward
N

Name 1] State 1]

G Sullivan List IN
Wilson 02-9-24 OH

Marion County @inmarion
N 7 wilson closing OH

County 1] Username 1

Parter County @inporter

Wood County @ohwood 2 For closing

Wood County @ohwood a

Find an item x

(Create new list

Documents 1] Description 1)

2. To search for a particular pin list, begin typing the pin list name in the Find an item field. The matching pin list(s)

will display.
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3. To view a pin list, double click the list name in the Name column. The documents in that list will display.

Sullivan search
3 pinned docs

Created: Jul 10, 2024

DocNo 1)

2021034342

2021026005

2021038003

Your Library > AllenCounty @inalen > Allen New List

Notes 1]

‘Add custom document Find an item X

Created 1]
Jul 10, 2024 10:00 AM

Jul 10, 2024 10:00 AM

Jul 10, 2024 10:00 AM

a. NOTE: Any time spent accessing documents in Your Library counts against your Laredo subscription

minutes.

To view the document details and image of any document in the pin list, double click the document number. The

image and Doc Info window will display within the library screen. Click the X in the upper right corner of the
image to close the image and Doc Info window and return to the pin list.

Pins

U]
[
O

Cancel

DocNo Tl

1097043

1097051

1097055

The matching item(s) will be highlighted in the list.

To search for a particular document or description
(notes) that is currently displaying on the screen in a pin
list, click in the Find an item field and type the item you
are looking for.

To remove any document from the pin list, click the Edit button at the top of the list.

6. Check the box to the left of any document(s)
you wish to delete from the list, click Delete, then
click the Delete button in the confirmation box that
displays.

7. Click Cancel to exit Edit mode.

=D

Add custom document: To add a message or note to any pin list, click the Add custom document option in the
upper right corner of a pin list. A message box will display.
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Add custom document

Document name

10. Enter a note or message in the Document name field
X and any additional information in the Notes field then click
Add.

Missing image

The message/note will display in the pin list with a “Custom

Notes

document” symbol next to it.

There is no image for Document #1978-0001

11. To edit the “Document name” or “Notes”, click
anywhere on the row of the custom document then edit
either value.

Z| 12. Press Tab or click away from the edited row to save the

Add

edited value.

13. To edit the name of, or notes in, a pin list, click the three dots next to Joe Stoughton List1 -
the list name at the top of the library screen then click Edit details.

Edit details
a. Edit the name and/or the description of the pin list in the @
screen that displays then click Save.

When you open the pin library, a navigation panel will display on the left side of the Library screen.

Library
Your counties <4
Search counties X

“

Howard County @inhoward
IN 0 lists

Marion County @inmarion

IN 0 lists
Williams @pts
OH 0 lists

14. Click the double Left Arrow to Library
collapse the navigation panel. A shortcut E::p_arlzd _Zf
bar will display in the collapsed panel (see © ;aEZI —
image on the right). Search
Q County
15. To return to a full listing of all of
your pin lists from any other screen in the an i
library, click Your Library. I\ —
16. If you have multiple county Laredo lom 1B g::q”:"
logins associated with your Laredo ‘-‘,\ wi /,-“
Anywhere global login, each Laredo login —

will be listed on the left panel. Click the county name icon to view the
pin lists for any particular Laredo login.

17.  If you have multiple county Laredo logins, you can search for a
particular county by clicking in the Search Counties field then entering
the county name. A list of matching counties will display. Click the
desired county to display that county’s pin list.
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18. To create a new pin list, click the Create new list button in the top ‘

right section of the library window.

Create new list X

This list will be added under: Starke County @instarke
click Create.

List name

‘ |E nter a list name

Notes

Add optional notes

19. Enter a name for the list in the List name field
and a description for the list in the Notes field then

20. To archive a pin list so that it doesn’t, by default, display in the pin list, click the Archive list icon on the far right

of a pinned list.

Pinned Lists Edit
il state 11 County Tl Documents 11

1096859 - STOUGHTON, JOE wi Ozaukee County @gregs 4

Joe Stoughton List 1 wi Ozaukee County @gregs

‘Show Archived

Description 11

Archive list ﬁ
< 1
/)

T

a. The archived list will be hidden from the pinned list.
21. To view the archived pin lists, click the Show Archived button.

22. To add an archived pin list back to the full pinned list, click Show Archived then

click the Undo archive list Arrow. The list will now display in the full pinned list.

23. To return to the search screen, click Search at the top of the library window.

L — gregs'n",' — “ Dashboard |\\ Library Q Search a Settings

Undo archive list @

Either the Criteria screen or the Search results grid will display, depending on where you accessed the Library

from.
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TEMPLATES

The Templates function in Laredo Anywhere allows for users to create and modify their own search results grid layout.
1. The process of setting unique search results layout templates begins with running a search in Laredo Anywhere.

2. Inthe search results grid, adjust the search results in one or more of the following ways. (NOTE: All of the
functions listed below are explained in detail earlier in this manual.) The template will be applied after the search
results have been set to the desired view.

a. Set the Rows per page to the desired number.

b. Ensure that the Distinct docs only setting is set as desired (checked or unchecked).
c. Sort the columns as you would like them to display.

d. Set columns to the desired width.

e. Reorder (drag) the columns to the desired position in the results.

f. Hide any columns you do not wish to see in the results for this template.

g. |If you wish, group by any desired column.

3. When the search results are set for this new template, click Templates on the toolbar at the Templates
top of the results grid. A screen similar to the one below will display. %

All 5 Collapse views
vy My Default Template Apply >
4.  Click Create new template. A screen similar to
Add template X the one showing on the left will open.

5.  Enter a Name and a Description for this new

Name template.
My Template #2

a. If you would like this template to be your
Description default template for all searches, click the Use as
Enter a description Global Default: toggle to turn it on.

NOTE: If you have multiple Laredo user accounts
associated with your current Laredo Anywhere global
account and you select the Use as Global Default:,
this template will be applied as the default template
for all of the Laredo logins you utilize under the

b. A blue star will display on the left side of the template name in the Templates screen for the template
that is set as the global default.

Use as Global Default: No
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6. Click Save. The new template name will display in the list of templates.

Default Template 1
ke ° Apply >

First default template

7. Once the template is saved, click Apply in the template bar that displays to set this template as the selected
template for this search session.

8. To view the template details, click the Down Arrow on the right side of the Template bar.

Template views Edit b4
NOTE: This is a view-
only screen; you
AL | Colopseviows cannot edit any
( _ template details
* Eirl::s:;remplate 1 m v here.
Rows per page Distinct docs only Results view Doc preview Doc preview position 9. To close the
200 Ho NORMAL HIDDEN LEFT Template views
Column Name Visiblity Sort by Group By Order screen, C“d_( the Xin
T > ) the upper right
oy Py , corner.
Doc Type v 3
Recorded Date v pesclz @) 4
Book & Page v 5
Assoc Doc v 6
Legal Summary v 7
Ref # v 8
Pages v 8
Consideration v 9
Additional Party X
Doc Date x
Memo X

10. To edit an existing template:

a. Close the template screen then modify the search results as you wish them to display.

b. Click Templates at the top of the results grid. | -
. . . . . Apr
c. Click the 3 dots on the right side of the template bar to display a Aoptied ’ ‘ -
function menu. Unapply
d. Click Overwrite with current view to apply the new results view Edit details
to thlS tem plate. Toggle grid overview
11. Additional Template menu items: Querwrite with current
a. Click Unapply to deactivate the currently-applied template. The Remove
search results will then display in the original Laredo template
view.
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i. If you select the menu option for a template that is not the applied template, click Apply to
apply that template as the search template for the current search.

b. Click Edit details to edit the name or description of the template and to check or uncheck the Global
Default setting for the template.

i. NOTE: You can also set a template as your default template by clicking
the Star on the left side of the template name. The star will turn blue
to indicate that this is now the default template.

Yy My Template #3

c. Click Toggle grid overview (or the Right Arrow) to collapse or expand the template detail grid.
d. See #10 above for a description of the Overwrite with current view option.
e. Click Remove to delete this template.

12. To set the search results grid to display in a different existing template view, click Templates at the top of the
search results, click Apply next to the template you would like to switch to then click the X to close the templates
screen.

v My Template #3 Apply >

SAVED SEARCHES

Any searches that have been saved, following the steps described on page 33, can be viewed in the Saved Searches
section of Laredo Anywhere, accessed from the Navigation panel.

Navigation 14

1. Click Saved Searches in the Laredo menu bar on the Navigation panel to view
any searches you have saved. The saved searches will display in the Saved Searches
screen.

Q. Simple Search

<l Classic Search

Saved Searches

Find a saved search X All

B User News
Available i Available

Adam Watkins - 7-10-24 Sullivan
M Saved Searches

Criteria Criteria

Parties: 1) watkins a Parties: 1) sullivan s
@ Iris Manager 73 result(s) 238 result(s)

, Last viewed Last run i ) 5 Lastviewed Last run ( o )
Jul 10 2024 11:26AM Jul 10 2024 11:26AM . S Jul 10 2024 10:11AM Jul 10 2024 9:09AM AN v

@ County Settings

Each Laredo search that has been saved will display in a separate panel.
2. Each panel will display the following information:

a. Available: If the search has not expired (in most counties, a saved search will expire 90 days after it has
been saved), the yellow oval at the top of the panel will display “Available”. Hover the mouse over the
oval to display the expiration date of the saved search. If the search has expired, this oval will state
“Expired”. Hover the mouse over the oval to display the date the saved search expired.
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The name of the saved search.

The search Criteria that was originally entered when the search was executed and saved.

The number of results the saved search generated.

Last viewed: This field will display the date and time the search was last viewed (by clicking on Run).
Last run: This field will display the date and time the search was last run.

Click the Right Arrow next to Last viewed (identified by the green arrow in the image below) to view the
email address and/or phone number (if applicable) entered when the search was saved.

¢ - Emailcontact  Phone contact ')
done None pS A

3. To run the search from this window, click Run. Laredo Anywhere will run the search utilizing the original search
criteria that was entered when the search was first run and saved. You can then order the search results in
Recording Date order to view any documents that have been recorded since the search was originally saved.

With the search results displaying in Laredo Anywhere, click Back to saved searches in the Navigation
panel on the left side of the search results to return to the Saved searches screen.

Navigation K

Back to saved searches

b. NOTE: The Edit this search and Save search buttons are not available when viewing the results of a

saved search that has been run from the Saved Searches section of Laredo Anywhere.

To view a list of any documents matching the index data originally searched that have been recorded in the
county since the date the original search was executed and saved, click the Diff button at the bottom of the
Saved searches box. Also, in the unlikely event that any documents have been removed from the system that
were listed in the original search, these removed documents will also be listed.

Saved Search Differences X
Saved search name
My Saved Search
New Records Removed Records
4 new record(s 4 removed record(s
1. 2024R-1230000 1. 2023R-1230000
2. 2024R-1230001 2. 2023R-1230001
3. 2024R-1230004 3. 2023R-1230004
4 2024R-1230012 4. 2023R-1230012

5. Click the Run button at the bottom of the Saved Search Differences box to re-run the saved search.
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6. Sorting options for saved searches:

Saved Searches

Find a saved search X T4 Available Expirec

a. To find a particular saved search in the list, enter the name of the saved search, or a portion of the name,
in the Find a saved search field.

b. To order your saved searches alphabetically, click the blue Arrow.
c. Toview only the saved searches that have not expired, click the Available oval.

d. To view only the saved searches that have expired, click the Expired oval.
IRIS MANAGER

IRIS has the potential to enhance the data integrity and efficiency of your searching in Laredo Anywhere. It can simplify
searches involving multiple names or alternate spellings by allowing the creation of alias groups, ensuring
comprehensive search results without the need to search multiple different ways for party names and addresses. IRIS
empowers users to create and manage their own group names and aliases, customizing searches to their needs.

IRIS ALIAS EXAMPLES
Listed below are a few examples of the types of alias names you may wish to enter in IRIS:

1. FIRST NAMES / NICKNAMES:
a. Robert: Bob, Robbie, Robt, Bobby
b. Elizabeth: Liz, Beth, Lizzy, Betsy
2. LAST NAMES:
a. Anderson: Andersen
b. Smith: Smyth
¢. MacGuire: McGuire, Mac Guire, McGwire, Maguire
3. BUSINESS NAMES:
a. Wells Fargo: Wells Fargo Bank, Wells Fargo & Company, Wells Fargo and Company, Wells Fargo and Co
b. Department of Natural Resources: Dept of Nat Res, Dept of Natural Resources, Department of Nat Res

c. (For companies that have changed names): Wachovia Bank: Wells Fargo, Wells Fargo & Company,
Wachovia Bnk, Wachovia Bk

4. ADDRESS STREET NAMES:
a. 1% Avenue: First Avenue, First Ave, 1% Ave

b. (For streets that have changed names): Main Street: Martin Luther King Blvd, Martin Luther King
Boulevard, Main St.

UTILIZING IRIS

NOTE: If “Iris Manager” is not listed on the Navigation panel, the county may not utilize IRIS. You may wish to contact the
county Recorder / Register to ask them if they are interested in activating this feature.
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CREATING A NEW IRIS ENTRY

Ranieation « | L To create search aliases and to view and manage your IRIS lists, click Iris
Manager in the Laredo menu bar on the Navigation panel. A screen similar to the one
Q, simple Search shown below will dlSplay
Iris Manager
< Classic Search User List — County List
B UserNews Editing group m
u UNITED STATES OF AMERICA
M Saved Searches . U
FNI.T:ED STATES OF AMERICA 1>
@ Iris Manager .san-EnHNDlAnn a
@ County Settings . X . . . .
NOTE: The County List section of IRIS on the right side of the screen is not utilized by

Laredo searchers —it is only accessed by county officials.

2. To create a new IRIS User List
alias group, click
+Add new group. ("ind an item X) "
o —
- . 3. Enter a first name, last name, business name, or street
Adding new iris group... Cancel . . .
name in the Group name field then click OK.
. ‘ NOTE: The group name is also considered to be one of the
roup name . . .
’ alias names so a search in Laredo for either the group name
Group Type or any of the alias names entered will return results that
e include documents that match all of the alias names and the
roup name.
Alias List 0 alias(es) 8 P
+ Add alias(es)

4. Click the Pencil in the Group Type field to select the correct IRIS group type in the drop down list that displays.

W H PATTEN DRILLING
co
5. Select the correct group type in the list. Guoup Type
Choose a group type v
Business
First name

Last name

Street
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6. Click in the Enter another alias field and enter one or more alias names in this field, with multiple names
separated by a comma.

Group Type
BUSINESS

o . Use a comma between each new alias
Alias List 0 alias(es)

E— PATTEN DRILLING CO, WH PATTEN
Useacomma between each new alias DRILLING, PATTEN DRILLING COMPANY| P
Enter another alias
4

7. Click +Add.

8. When all alias names have been entered, click the Save button above the group name. The new IRIS group name
will then display in the Name list on the left side of the Iris Manager window.

TYPE '
W H PATTEN DRILLING ; COMMERCIAL AND SAVINGS BANK 1
© BUSINESS
co Em— Rob
. 3 obert 3
Group Type FIRST NAME
BUSINESS
. Elizabeth 3
Alias List 3 allias(es) h FIRST NAME
, Ohio Department of Natural Resources 3
Use a comma between each new alias BUSINESS
Enter another alias . WHPATTEN DRILLING CO 3
“ BUSINESS

1. PATTEN DRILLING COMPANY .
2. WH PATTEN DRILLING .

3. PATTEN DRILLING CO - x
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EDITING AN IRIS ENTRY

9. To edit an alias group, click the group in the Name field to highlight the name. The group name will display in the

14.

15.

16.

17.

middle of the Iris Manager screen.

Selected group

Ohio Department of

Natural Resources

Group Type

Alias List 3 alias(es)

10. Click the pencil icon next to the group name (identified
by the green arrow in the image on the left) to edit the group

name.

Ohio Department o|f Natural Resoun

11. Edit the name as desired then click OK.

12. Click the pencil in the Group Type section (identified by
the blue arrow in the image on the left) to edit the group type.

13, Select
Last name v the correct
1. Department of Natural Resources State . group type
of Ohio Business from the list.
2. ODNR First name
To add additional alias names for any group, with the Alias List Zalias(es)

group name highlighted in the Name list, click +Add

alias(es).

Add additional alias names then click +Add.

When all edits to an IRIS group have been made, click

the Save button above the group name.

Use a comma between each new alias

OHIO DEPT OF NATURAL RESCIUR'CES|

%

Editing group...

To remove an alias name from an IRIS group, click the
group in the Name field to highlight the name then click the X next to any alias name you wish to delete from the

group.

Alias List 3 alias(es)

of Ohio

+ Add alias(es)
1. Department of Natural Resources State x

]

18. To remove one or more group names from the IRIS list, click Edit at the top of the Name list.

Edit
n — # Aliases
TYPE
3 COMMERCIAL AND SAVINGS BANK 1
T BUSINESS
2 Robert 3
FIRST NAME
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19. Check one or more group names in the list that you wish to delete then click Remove.

Name

M COMMERCIAL AND SAVINGS BANK

Robert

FIRST NAME

n # Aliases

20. Follow the steps listed above to create or edit any IRIS business names, first names, last names, or street names.

21. To search for an IRIS alias name in your

User List, click in the Find an item field
and type any portion of the alias name
to narrow the list that displays in the
Name list to names that match what is
entered.

a. You can also filter your list of
names by group type by clicking
on one or more of the group
types in the Group Type Filters
section.

IRIS SEARCH TIPS

Iris Manager Refresh Iris Groups

User List

Find an item

Group Type Filters

Edit

Name
TYPE

, Elizabeth

# Aliases

1

3

COMMERCIAL AND
SAVINGS BANK

BUSINESS

Alias List

+Add alias(es)

At least one alias is required to maintain the group

1 COMMEDCIAL R SAVTNGS BANI

NOTE: Some of this information is mentioned earlier in this manual in the search criteria section.

PARTY NAME SEARCHING

1.

To utilize IRIS when searching for a last name or business name (in Classic Search mode), enter the name in the

Name field of Laredo Anywhere.

Name®

Compact Search RIS

COMMERCIAL & SAVINGS BANK ‘

To activate IRIS for the search, click User in the IRIS section of the Name field, click Add then click Run.
a. NOTE: If the county Recorder/Register office in which you are searching has created an IRIS alias list, click
County in the IRIS section to search for a name utilizing the county-created IRIS list.

The search will return documents in the search results in which any of the IRIS alias names have been indexed.

If you wish to search for an individual’s name utilizing an IRIS alias first name, you must enter a comma between
the last name and first name in the Name field (for example: Smith, Robert), even if the county does not index

commas in the name field.

a. If the county does not index commas in the name field, and you enter a comma to utilize a first name
IRIS alias, make sure that the Compact Search field is set to On.
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DASHBOARD

The Laredo Anywhere Dashboard lists all of your linked Laredo accounts and is the screen in which you can add
additional counties to your Laredo Anywhere account.

1.

L = gregs7ii = ﬁ Dashboard I\ Library

Click Dashboard at the top of the Laredo Anywhere screen to access your dashboard.
Your Counties
Search your counties x Showing: 17 of 1T
Select a county to begin your search
Sep9,2022 Jul11,2024
@inmarion MuLTI @inspencer MuLT
Add County Marion County O Spencer County (w)
+
Phone Phone
(317) 327-4020 (812) 649-6013
: 0
NOTE: See the LINKING A COUNTY LAREDO SEARCH ACCOUNT section on page 5 of this manual for a description
of the process of adding a new county Laredo login to your Laredo Anywhere account.
Each County card will display the Laredo account’s username, the primary Phone number associated with the
account, and number of minutes (minutes used) that each particular Laredo user has been logged into Laredo
for the current month.
If you have many Laredo accounts linked to your Laredo Anywhere account, you can enter a county name in the
Search your counties field at the top of the dashboard to display all matching county names.
To remove a Laredo county from your Laredo Anywhere f

account, click the three dots in the upper right corner of
the county card then click Remove. The county will be
removed from your Laredo Anywhere account.

NOTE: Removing a county from your dashboard does not
cancel your Laredo user account; you will still need to
contact the county Recorder/Register to cancel any Laredo
user accounts.

nfa Lastvisit
@inallen muLTi

Allen County

Phone
(260) 449-3214

n/a

Remove

IN
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LAREDO MENU - PART 2
SIMPLE SEARCH

Laredo Anywhere includes the functionality, known as Simple Search, to search for documents by entering search criteria

in a single text field.

1. To access the single text field search option, click Simple Search on the left side of the Laredo Search menu.

Search

Q, Ssimple Search

<l Classic Search

1B User News

M saved Searches

@ Iris Manager

@ County Settings

The screen shown below will open:

Searchable fields: Doc, Party, Address, Assoc Doc, Location, Parcel, Subdivision, SurveyMap, Tract

"Quote it"

Advanced search is a “Web-like” search which only requires a single text field input.
For very specified searches use the classic mode

2. Enter the criteria you wish to search for in the text bar then click Run.

3. For adescription of the format in
which to enter criteria in the text field,
click Settings in the toolbar at the top

L = gregs777 = ﬂ Dashboard I\ Library Q Search

T

of the Laredo Anywhere screen.
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Settings 4, Click Search Tips to open a window in which you will find tips on how to enter

criteria in the Simple search text field.
NOTE: A more detailed description of executing a simple search will be included in a

© Profile future version of the Laredo Anywhere manual.

B Password

B silling

.‘ Support

i Search Tips

COUNTY SETTINGS

1.

If you would like to change your Laredo login password (for the Laredo search program) from the password
originally entered when you first linked your Laredo account to your Laredo Anywhere global account, click
County Settings on the left panel of the Laredo Anywhere home Search screen. A screen similar to the one
shown below will display.

2. Enter your Existing password then enter the new password you would like to set
in both the New password and Confirm password fields then click Update to save the
new password.

@ County Settings
Contact
Ozaukee County phone number

e (262)284-8260

County password
Existing password*

Existing password

New password*

New password

Confirm password*

Confirm password
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LAREDO ANYWHERE SETTINGS
In the general Laredo Anywhere Settings menu, you can update your Laredo Anywhere profile, change your Laredo
Anywhere password, access your Laredo Connect billing information (if applicable), contact the Fidlar Support team, and
view the simple search tips.

LAREDO ANYWHERE PROFILE

1.

To view and edit your Laredo Anywhere profile, click Settings in the toolbar at the top of the Laredo Anywhere

screen.

L - gregs777 = A} pashboard

“\ Library a Settings

A screen similar to the one shown on the right will display.

Click Profile to open the screen shown below. P

Profile

Here are your basic demographics that ing

First Name~™

o |

Last Name*

[ Sullivan J

Company”™

= |

Email address*

gregs@fidlar.com }

Allow us to send alerts to this email address?
You may want this if you're curious about the
status of a saved search

Phone™

[ (309) 555-1212 ]

Settings «

@ Profile

= silling

.‘ Fidlar Support

i SearchTips

(@ External Links

3. Edit any of fields you wish then click Update.

4. To update your email preference regarding receiving email alerts about

the status of a saved search, click Yes or No in the Allow us to send alerts
to this email address? section.
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LAREDO ANYWHERE PASSWORD

1. To change your Laredo Anywhere password that was set when you first set up your Laredo Anywhere global
account (this is NOT your Laredo subscription program password), in the Settings menu bar, click Password.

e reaad 2. Enter your Existing password then enter your new password in both the New
password and Confirm password fields.

3. Click Update.

Update your security settings, if

Your password

Existing password*
Existing password
New password*

New password

Confirm password*

Confirm password

LAREDO BILLING

If the county in which you have a Laredo account utilizes Laredo Connect to bill you for your Laredo access, you can
access your Laredo Connect account from the Laredo Anywhere Settings menu.

1. To access your Laredo Connect billing account, click Billing in the Laredo Anywhere Settings menu bar. The
screen shown below will display.

Billing

Laredo Connect is a web-based Laredo Account Management Portal. The Portal allows customers to link multiple Laredo Users and/or multiple counties in one location.

2. Click Laredo Connect to open the Laredo Connect portal associated with your Laredo account.
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SUPPORT

1. To contact the Fidlar Support team and view contact information, click Support in the Laredo Anywhere Settings
menu bar. The screen shown below will display.

Support

Help & Accessibility

Days of operation* Hours

Monday-Friday

* subject to holidays
Contact

L 98 563-345-1283

[\ support@fidlar.com

[ | Click for Live Chat

7:00AM - 5:00PM CENTRAL TIME

We are striving to improve accessibility. Please, contact us regarding any suggestions!

2. You may call or email the

team member.

SEARCH TIPS

support team or click the Click for Live
Chat option to chat with a Fidlar support

NOTE: See the Simple Search section on page 51 of this manual for a description of the Search Tips section of the Laredo

Anywhere menu bar.

EXTERNAL LINKS

1. To learn more about additional
programs that Fidlar Technologies
offers, click External Links in the
Settings menu bar to open the
screen shown to the right.

External Links

Listed are some external links to our other relevant, web-based products

Visit
DA
An online subscription service offered to the public that allows them to have their name monitored within the Recorder's
office in order to track possible fraudulent recordings that affects their property. The threat of mortgage fraud and identity
theft crimes centinue to rise, and all too often victims of these types of fraudulent activities are unaware their homes or
identity have been stolen.

REAVARDS
A community service made available through your county's land and public records office to thank and acknowledge our
nation's veterans for their sacrifices to our country. This program allows veterans in your community to sign-up to receive an
Honer Rewards Card and use this ID Card to receive discounts and benefits at local participating retailers, restaurants and
other businesses.

H Records

o ® L1 N §

An authorized source to obtain certified and government issued records and certificates. We have partnered with counties
across the United States to provide a secure, convenient and easy-to-use online request service for the public. If you are
looking to obtain official records pertaining to birth, marriage, divorce, death or land records, Official Records Online is the

c o m

right source.
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